This document is a guide to using the SOIN Query Builder to generate lists, labels, tables
and reports. It allows users to create Microsoft Sequel queries without formal knowledge
and training with SQL. It allows users to easily extract data from the SOIN database and
format to their liking.

OVERVIEW: Query Builder is a software tool that allows SOIN users to extract data
from the SOIN database to generate specific lists, tables and labels. Query builder is
installed on a user’s local machine and data is pulled (synchronized) from the SOIN
database and managed on the local machine. This allows users to have up-to-date data,
without working on the actual live database. The data available in Query Builder is
categorized into tables, with many values in each table able to be extracted and managed.

REQUIREMENTS: SOIN Query Builder can only be installed on Windows 2000,
Windows XP service pack 2, Windows Server 2003 and Windows Vista operating
systems. The program will not function on Windows 98 (or earlier) operating systems.
The program requires a minimum of 512 MB ram. Microsoft .Net Framework 2.x and
Microsoft SQL Express also get installed when you install SOIN Query Builder, since
QB will not function without those two programs.

INSTALLATION: To install and register SOIN Query Builder, you must either
a) Download it from the link on the Schools-On-I-Net.com website, or

b) Install from the Query Builder attachment received via e-mail from a SOIN team
member.

If you are installing from the website, follow the prompts to complete the installation. If
you are installing from an e-mail attachment, unzip the attachment and open the folder
and double click the setup file, then follow the prompts.



REGISTRATION AND ACTIVATION: When installation is complete, the program
will close, double click the desktop icon and the Query Builder Registration form will
open.

SOIM Query Builder - Registration Q|E|E|

Thankz for instaling SOIM Ouery Builder Client program. There
are bwo more steps before pou start uzing this program,
Reqgiztration and Activation.

Pleaze provide the following details to register vour copy. After
succezsiul regiztration, pou should receive an access key in 2
buziness days which will allow pou to activate this program.

Schools-0n-l-Met Registration
First Mame: * ||
Last Mame : *

Emailld: *
School : *

’ Feqgizter l ’ Exit l

Enter your first and last names, a valid e-mail address and your school. Then click
‘register’ button. A registration number will pop up, as below:

Registration result §|

! 'f Thank you For registering your copy of SOIN Query Builder client!
‘Yfour Registration # is: 55
ou'll be emailed the SOIM Access Kew within 2 business days,

In case if you don't receive the SOIN Access Key, please contact
Schools-0n-I-Mek support team and provide the abowve Registration 4.

At this point, call the SOIN team and inform them that you just registered the SOIN
Query Builder program and need to activate it. Provide the registration number. They
will activate the program, and an Access key will be sent to the e-mail address provided.
Copy the Access key and double click the SOIN Query Builder icon on your desktop.
Paste the Access key into the Access Key field and click OK. Now your SOIN Query
Builder is activated and ready to go. Double click the Icon once again and the program
opens. When opening QB for the first time, it will automatically sync the data from the
school to which it was registered (this process pulls all the current data from the SOIN
database).



I. 1. After installation and registration is complete, double click the SOIN Query Builder

icon on the desktop. The program opens as below:
% SOIN Query Builder (Maayanot 2007-2008)
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Step 1: Build Query | Step 2 iew Data || Step 3 Prepare Layout || Step 4: Preview Result

Main =7 SOIN Tablex

EER Assignmert

F Attendance
B Class
- EE ClassScheduls
- EE ClassStudent
- EE UlassTeacher
- EE Family
- FFF GradeBookGrade
- EER Parert
- EEF ReportCardGrads
E School
FE staff
EER Student
B Saved Queries
2ty ClassPosters
- magymaillabels
Aty Sample_Class_List
&ty Sample_Family_Labels
@ty Sample_Family_T able
ol staff_list

Output | Expression Aliaz Sort Type Sort Order Group By Criteria ar... ar... ar..

Expression

4 1] | >

Select Digtinct Top 100 Percent * From

‘that's Mext? --> Step 1: Build your query using kables on the right side tree view or open a saved query by double dicking it

The field on the left is where the query gets constructed, the list on the right side named
“SOIN Tables” is a list of tables from the SOIN database available for use. In each table
you will find a list of values that can be extracted to build your query. Also, on the right
side, toward the bottom, is a list of saved queries, including samples of common saved
queries.

2. As a quick overview, we will start start by bringing up a saved query. Double click a
saved query — such as Sample Class_Lists.

@ Hepart_ardlarade
EER School
[ staff
- [ Student
B S i
DOllble z ClassRosters
. L masymailabels
Clle .§,k_, Sample_Class_List
h L Sample Family_Label
the e
ok stafl_lst
saved
Output | Expression Alias Sort Type Sort Order Group B que[ y ar... ar... ar..
Expresszi

< i | ¥




3. The saved query opens up by displaying the tables on the top and each value that has
been selected (checked) listed below.
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Step 1: Build Query (Sample_Class_List) [ Mayuut ” Step 4 Preview Result
Main | == SOIN Tables
— - EER Assignmenit
ClassStudent [x] B B Atendance
x - FFA Class
ey [ Classld - N - a - FE UlassScheduls
. [ Studenild ] Studenild = [EE ClassStudent
[ ErterecBy [ SchoolCode -~ DlassTeacher
[ EnteredDate ] Academicear -5 Famiy
[ ] UpdatedBy [ ThirdPartyStudent d1 L [ GradeBoak Grade
UpdatedDate ] ThirdPartyStudertc2 R Parent
] Loginld @ RepontCardGrade
[ Firstame -EH School
ClassTeacher [x] ] MiddieH ame - EER Staff
wlll” ] Lasthame [ Student
[] Classld - ~ [ Hebrewiblame B Saved Oueries
[ Teacherd ] sitafild B [ Gender -5, ClassFosters
apartment [] Setupky [ ThirdPartyStafild (] ooe 5 masymallabels
IESIIHHEDU[LEGM [] SetupDate [] SchoolCode % ggggg
3szRendsr [] LastUpdatedBy [] Academicvear Sample F Label
EnteredEy [] LastUpdatedDate [] StaffType L] DOBrry ff' amp‘e‘Fa _Iy_Tast
En:reddDBalE [ Loginld ani_T able:
pdatedBy 5 sluikati 1
Upsa s H e Each value checked in
Espression Alias Sort Type Sort Order Group By Criteria Or, a table gets llsted On
[Class].[Classld] Expression
[Class] [ClassMa. Ascending 1 Expression the bOttom Output
[Class].[ClassT ppe] E=pression Expresslon grld.
[Staff] [Salutatio... | Teacher Expression - —
< | 8 |

Select Distinct Top 100 Percent [Class] [Classld]. [Class] [ClassM ame], [Class].[ClassType), [Staff][S alutation] + ' ' + [Staff] [FirstMame] + ' * + [Stalf] [LastName] 4z [Teacher], [Student] [FistMame] + ' ' +
[Student] [LastMame] Az [Student] From [Class] Inner Join [ClassStudent] On [Class] [Classld] = [ClassStudent].[Classld] Inner Join [ClassT eacher] On [Clasgs] [Classld] = [ClassT eacher].[Clagsld] Inner Join [Student]
On [Student]. [Studentld] = [ClassStudent] [Studentld] Inner Join [Stafl] On [ClassTeacher].[Teacherld] = [Staff]. [Staffld] Order By [Class] [ClazsMame]

what's Next? --= Step 21 Verify data For your query by clicking on the Data tab

5. Click on the ‘Step 2: View Data tab at the top of the program.

= e J
Step 1: Build Guery (5 ample_F amily_Labels) | Step 2: View D%?-.repare Layout !l Step 4: Preview Flesull‘
e \ (5 SOIN Tables

- [ assignment
EH attendance

1 O - Stu L3 : :
e ] Parentld W
1 Famiild [ ThirdPartyParentd kil [ PRSP | EH OlassScheduls

3

B Class

| |ES




This will show the raw data in a grid format:
anot 2007-2008)
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| Step 1: Build Query [Sample_CIass_List]‘ Step 2: View Data (3657 records) ‘ Step 3 Prepare Lavout " Step 4: Preview Result

Classld ClassMame ClassType Teacher Student
P‘h.ﬁdv Bible Sem ... | Mamnal tdrs. Leah Herzog | Adina Tropp

308 Adv Bible Sem ... |Momal Mrs. Leah Herzog | Betty Moheban

308 Ady Bible Sem ... | Momal trs. Leah Herzog | Daniella Herszfeld

308 Adv Bible Sem ... | Momal Mrs. Leah Herzog | Elana Kram

308 Adv Bible Sem Mormal Mrs. Lesh Herzog | Elishewa Goldman

308 Ady Bible Sem ... | Momal trs. Leah Herzog | Hannsh Pasternak

308 Adv Bible Sem ... |Momal Mrs. Leah Herzog | Moa Peyser

308 Adv Bible Sem Mormal Mrs. Lesh Herzog | Rochelle Adler

336 Ady. Studio At 12... | Momal Iz, Marilyn Benkler | Aliza Gold

336 Adv. Studio At 12... | Momal Ms. Marilyn Benkler | Betty Moheban

336 Adv Studio &t 12 | Momal M. Marilyn Benkler | Jordana Gilbert

336 Adv. Studio At 12... | Momal Mz, Marilyn Benkler | Leora Ohevshalom

336 Adv. Studio At 12... | Momal Ms. Marilyn Benkler | Moa Peyser

336 Ady. Studio At 12... | Momal Iz, Marilyn Benkler | Shlomit Filhart

236 Alg 11/ TrigH (17... | Momal Mz, Jopce Heller Adena Kleiner

236 Alg 11/ TrigH (1]... | Momal Ms. Jopce Heller Atara Clark

236 Alg 11 TrigH [17... | Momal s, Jopce Heller | Atara Polinsky

236 Alg 11/ TrigH (17... | Momal Mz, Jopce Heller Cheryl Rosenberg

236 Alg 11/ TrgH 1] Mormal Ms. Jopce Heller llana Greenspan

236 Alg 11 TrigH [17... | Momal s, Jopce Heller | Jordana wietsch...

236 Alg 11/ TrigH (1]... |Momal Ms. Jopce Heller Fapla Applebaurn

236 Alg 11/ TrgH 1] Mormal Ms. Jopce Heller Penina Cohen

236 Alg 11/ TrigH (17... | Momal Iz, Jopce Heller Rachel Beilin

236 Alg 11/ TrigH (1]... |Momal Ms. Jopce Heller Rachel Friedman

236 Alg 11/ TrigH (1] .. | Mormnal Mz Japce Heller Rachel Famras

236 Alg 11/ TrigH (17... | Momal Mz, Jopce Heller Rebecca Movetsky

what's Next? --= Step 3: Adjust the layout For your result by clicking on Layout kab

Review the results to see if that is indeed the information you want to extract. For this
example — class lists- Class ID, Class Name, Teacher and Student were all checked and
are listed.




6. Next, click on the ‘Step 3: Prepare Layout’ tab to format how you want this data to be
presented. The Report type is listed as List, the Orientation is Landscape.
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| Step 1: Build Query [Sample_Class List) ” Step 2 View Data (3657 racurds]| Step 3 Prepare Layout | Step 4: Preview Hasu\t|

Seport Ty Orientatior
@ List O Table () Labels O Portrait (3.5 1 117) (% Landscape (11" # 85"

Title: Font Size:
Pl Title: Header. Data
|T1pt v‘ |Hpt v‘ |Hpt v‘
Column YWidth: Mote: Resize column widths below and click &pply once done
Classld ClazsMame ClagsTppe Teacher Student

£ i} ] ¥

[HestareDelauIts] [ Apply I

what's Next? --= Step 4: Preview your result by clicking the Preview tab

7. At this point you can enter a title, which will appear on the final formatted output.

Title:
Clasz List

8. Change the fonts using the Font Size box to the right of the title field.

Title: Font Size:
Ll Tithe: Header. Data
|11pt v‘ |9Dt v‘ |9Dt v‘
Column Width: Mote: Resize column widths below and click Apply once done
Classld ClassName ClagsTppe Teacher Student < | COlumn
Headers

Font size can be adjusted for the title, the column headers and the data.



9. Next, the column Width can be adjusted to accommodate the data fields by placing the
cursor over the column border, holding down the left mouse button and moving it to the
desired location. When completely formatted, click Apply

Column Width: Mote: Resize column widths below and click Apple once done

Classld ClassMName ClassType Teacher

Adjust Column Widths,
then click Apply

Be sure to give the column width the appropriate width to accommodate the data going in
that column (a name will need more space than a class ID, and address will need more
than a DOB, etc).

10. After clicking the Apply button, click on “Step4: Preview Results” tab.

Query  Result  Help

DE® & & 04 6 -2 P e 8] T —
| Step 1 Buiid Query (S ample_Class,_List] | Step 2 View Data (357 recards] | $tep 3 Prepars L4out | Step 4 Preview Resul (171 pages|| )
Fieport Type: Orientation;

Note: The number of pa:g,'e's' will appeaﬁrﬁo'r'l Tab 4 after cllcklng the Apply button, which
locks in the format.



11. The results appear as formatted with the fonts and column widths as specified on the
format page.
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Step 1: Build Query [Sample_Class List) | Step 2: View Data (3657 records) | Step 3 Prepare Layout | Step 4 Preview Result (177 pages]

e
Class List

Classld ClassHame ClassType Teacher Student
308 Ady Bible Sem 12 (1) (4313-1)  Mormal Mrs. Leah Herzog Ading Tropp
308 Ady Bible Sem 12 (1) (4313-1)  Mormal Mrs. Leah Herzog Betty Mohehan
308 Adv Bible Sem 12 (1)(4313-1)  Mormal Mrs. Leah Herzog Daniella Herszfeld
308 Adv Bible Sem 12 (1)(4313-1)  Mormal Mr=. Leah Herzog Elana Kram
308 Ady Bible Sem 12 (170431317 Mormal Mrs. Leah Herzog Elisheva Goldman
308 Ady Bible Sem 12 (170431317 Mormal Mrs. Leah Herzog Hannsh Pasternak
308 Ady Bible Sem 12 (1) (4313-1)  Mormal Mrs. Leah Herzog Mos Peyser
308 Adv Bible Sem 12 (1)(4313-1)  Mormal Mrs. Leah Herzog Rochelle Adler
336 Ay Stucdio Art 12 (17 (4163-1) Mormsl M=, Marilyn Benkler Aliza Gold
336 Ay Stucdio Art 12 (17 (4163-1) Mormsl M=, Marilyn Benkler Betty Moheban
336 Ay Stucio At 12 (1) (41683-1) Marmsl Mz Marilyn Benkler Jordana Gikert
336 Ay Studio Art 12 (17 (4163-1) Marmsl M= Marilyn Benkler Leara Ohevshalom
336 Ay Studio Art 12 (17 (4163-1) Marmsl M= Marilyn Benkler Moa Peyser
336 Ay Stucdio Art 12 (17 (4163-1) Mormsl M=, Marilyn Benkler Shiomt Filhart
236 Alg 1S TrigH (1) (2542-1) Marmsl Mz, Joyce Heller Adena Kleiner
236 Alg IS TrigH (1) (2542-1) Marmsl Ms. Joyce Heller Atara Clark
236 Alg IS TrigH (1) (2542-1) Marmsl Ms. Joyce Heller Atara Polinsky

v

what's Next? --= Step 4: Preview your result by clicking the Preview tab




12. From the file dropdown menu in the upper left corner, you can choose what you want
to do with your query (save, backup, etc).

&% S0IN Query Builder, (Maayanot 2007-2008)

Query | Result  Help
§ ] e CRECY =Y SRR XY J
Save "
le_Clase List) | Step 2: View Data (3657 records) | Step 3 Prepare Lapout | Step & Preview Result (171 pages]
Delete
Ll
Backup W
Restore
Hame ClassType Teacher Student
Options
Bible Sem 12 (1) (4313-1)  Mormal Mrs. Leah Herzog Ading Tropp

Exit

i Ady Bible Sem 12 (1) (4313-1)  Mormal Mrs. Leah Herzog Betty Mohehan
308 Adv Bible Sem 12 (1)(4313-1)  Mormal Mrs. Leah Herzog Daniella Herszfeld
308 Adv Bible Sem 12 (1)(4313-1)  Mormal Mr=. Leah Herzog Elana Kram
308 Ady Bible Sem 12 (170431317 Mormal Mrs. Leah Herzog Elisheva Goldman
308 Ady Bible Sem 12 (170431317 Mormal Mrs. Leah Herzog Hannsh Pasternak
308 Ady Bible Sem 12 (1) (4313-1)  Mormal Mrs. Leah Herzog Mos Peyser
308 Adv Bible Sem 12 (1)(4313-1)  Mormal Mrs. Leah Herzog Rochelle Adler
336 Ay Stucdio Art 12 (17 (4163-1) Mormsl M=, Marilyn Benkler Aliza Gold
336 Ay Stucdio Art 12 (17 (4163-1) Mormsl M=, Marilyn Benkler Betty Moheban
336 Ay Stucio At 12 (1) (41683-1) Marmsl Mz Marilyn Benkler Jordana Gikert
336 Ay Studio Art 12 (17 (4163-1) Marmsl M= Marilyn Benkler Leara Ohevshalom
336 Ay Studio Art 12 (17 (4163-1) Marmsl M= Marilyn Benkler Moa Peyser
336 Ay Stucdio Art 12 (17 (4163-1) Mormsl M=, Marilyn Benkler Shiomt Filhart
236 Alg 1S TrigH (1) (2542-1) Marmsl Mz, Joyce Heller Adena Kleiner
236 Alg IS TrigH (1) (2542-1) Marmsl Ms. Joyce Heller Atara Clark
236 Alg IS TrigH (1) (2542-1) Marmsl Ms. Joyce Heller Atara Polinsky

v

what's Next? --= Step 4: Preview your result by clicking the Preview tab




13.  From the result dropdown menu you can choose what you would like to do with the
results. View Data, Format and Preview choices will take you back to those
respective tabs. The print choice is self explanatory. Choosing PDF will convert
the results to a .pdf file to be viewed in Adobe acrobat viewer. Extract allows the
results to be converted into .csv format for spreadsheet programs such as Excel.
Labels will format the results into labels and the synchronize button will sync the
data to be most current.

% SOIN Query Builder (Maayanot 2007-2008) CEX
Query | Result | Help
CVE| | vewoss LEDIS.2 0 8l J
Layout
Step1: B tep 2: Wiew Data (3657 records] | Step 3 Prepare Layout | Step 4: Preview Result (177 pages|
Preview Resul:
| Ll
Print =
FOF
cl Extract ClassType Teacher Student
30 lefiels (4313-1)  Mormal Mrs. Leah Herzog Ading Tropp
Synch
3 gL (4313-1)  Mormel Mrs. Leah Herzog Betty Moneban
308 Adv Bible Sem 12 (1)(4313-1)  Mormal Mrs. Leah Herzog Daniella Herszfeld
308 Adv Bible Sem 12 (1)(4313-1)  Mormal Mr=. Leah Herzog Elana Kram
308 Ady Bible Sem 12 (170431317 Mormal Mrs. Leah Herzog Elisheva Goldman
308 Ady Bible Sem 12 (170431317 Mormal Mrs. Leah Herzog Hannsh Pasternak
308 Ady Bible Sem 12 (1) (4313-1)  Mormal Mrs. Leah Herzog Mos Peyser
308 Adv Bible Sem 12 (1)(4313-1)  Mormal Mrs. Leah Herzog Rochelle Adler
336 Ay Stucdio Art 12 (17 (4163-1) Mormsl M=, Marilyn Benkler Aliza Gold
336 Ay Stucdio Art 12 (17 (4163-1) Mormsl M=, Marilyn Benkler Betty Moheban
336 Ay Stucio At 12 (1) (41683-1) Marmsl Mz Marilyn Benkler Jordana Gikert
336 Ay Studio Art 12 (17 (4163-1) Marmsl M= Marilyn Benkler Leara Ohevshalom
336 Ay Studio Art 12 (17 (4163-1) Marmsl M= Marilyn Benkler Moa Peyser
336 Ay Stucdio Art 12 (17 (4163-1) Mormsl M=, Marilyn Benkler Shiomt Filhart
236 Alg 1S TrigH (1) (2542-1) Marmsl Mz, Joyce Heller Adena Kleiner
236 Alg IS TrigH (1) (2542-1) Marmsl Ms. Joyce Heller Atara Clark
236 Alg IS TrigH (1) (2542-1) Marmsl Ms. Joyce Heller Atara Polinsky
v

what's Next? --= Step 4: Preview your result by clicking the Preview tab

All the items on the drop down menus also have corresponding icons located on the
toolbar.

! SOIN Query Builder (Maayanot 2007-2008)
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II. How To Build A Query — This section will show you how to build a query from
‘scratch’. In this example we will construct a query to print mailing labels for each
student’s family.

Before clicking on any table or selecting values, you must think of what information you
want in the result. In this case, you want a label addressed to the parents of each student,
the student’s name below, followed by the address, city, state and zip code of the family

in an address label format suitable for mailing.

1. Start a new query by clicking on the ‘Family’ table, and selecting the
‘FamilyDisplayName’ value.

Query  Result  Help
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Step 1: Build Query [New) | Step 2 View Data ” Step 3: Prepare Layout " Step & Preview Result

Mair | =] SOIN Tables
@ Agsighment
EH sttendance
B Class
B ClassSchedule
B ClassStudent

[

Familyld
ThirdPartyF amilyld

L Double clicking the table
Sudenil on the right will make it~ |—7 i
IsCustodian . . ReportCardGrade
Feion a5tn appear in the Main screen = oo
HomeT elephone Staff
MarilalStalEs on the left % S:udanl
Fam!IyPhys!:!an = Saved Hueries
Fam!IyPhys!c!anLastName . . 5L ClassCount
i) Check the desired value in the 1 b ClossFlosters

Fatherw'arkPhanePriority 2 masymallabels
MotherworkPhanePriority| o

FahaCePronebiaty table, it will appear in the & Sowe Qi it

OO0000O0000000000=O00

Fabespenimbario Output Expression Grid . Sanple_Fari._T o
MuotherBespert urnberPric s i staft_list
Output | Expression M Sort Order Group By Criteria Or.. Or.. Or..
[Famnily].[FarnilyDi Expression
m E=pression

Select Digtinct Top 100 Percent [Family].[FamilyDizplayM ame] From [Family]

what's Next? --= Step 21 Verify data For your query by clicking on the Data tab

Hint: you can always check the out put by clicking on “step 2: view data” tab, then
return to the “step 1 tab”.

2. Next, you want the parent information, so double click the parent table.



DHeas B oo E s ton

Step 1: Buld Query New) | Step 2 View Data (295 records) | Step 3: Prepare Layout | Step 4: Freview Result|
yvremm = = SOIN Tables
= B Assignment
(1) Family (SOINGB._...(X| M (1) Parent (somvgB_.. %) £ Attendance
1 [] ThidParyParentid A
(] Famid Loginld
(] ThisdPartyF. S alutation
(3| Famiy - FirstN ame:
[] MiddleN arne:
[ LastMame
(] Gender
] Address1
] RelationToStudent Address2
(] HomeT elephane City
[ ] MaitalStatus State m
L] FamiyPhysician L2 (= Saved Queries
(] FamiyPhysicianLastName [] County &t ClassCount
|| FamiyPhysicianPhone [] Countiy a
[] FathesworkPhanePriorty [] Telephanet do OassRostess \
(| MotherwarkPhanePriarity [] Telephone2 b S“ — “‘iuaah el Lis
| FatherCellPhonePricrity [] CelPhone i ample_Class_Lis
] MotheiCelPhoneFriority [] SOINMaiE maild da Sample_Family_Labels
| FatheBeeperumberPrio [] AlemateEmailld do Sample_Family_Table
"1 MotherBeeperNumberPricl 1 ForwardinaE mailld b an staff_ist
Dutput  Expression Aliaz Sort Type Sort Order Group By Criteria Dr.. Or.. ar..
[Family) [FamilyDi.. Expression
[Parent] [Mailing.. Expression
(5] | Expression
& L ] >
Select Distinet Top 100 Percent [Family] [FamilyDisplayName). [Patent] [MaiingTitle] Fram [Farmily] Inner Jain [Parent) On [Parert] [Parertld] = [Farmily] [Parentid)

‘What's Next? === Step 3: Adjust the layout for your result by clicking on Layout tab

3. Using the scroll bar(s), scroll down to the ‘MailingTitle’ and ‘Mailinglastname’ values

in the parent table.
IN Query Builder (Maayanot 2007
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$tep 1: Buid Quew [maiinglabek] | Step 2 View Data | Step 3 Prepare Lapout | Step 4: Preview Aesult
Main ==y SOIN Tables
[TFaniFrcan [TZp = Gordor 3 = EE Assigrment
] FamilyPhysicianlasth am e [ County 1 ooE 3 b | [ Attendance
[] FamilyPhysicianPhone [] Country | DOBMM E Class
[] Fatherwiork PhonePriority [ Telephanel 1 DoBDD FER ClassScheduls
[] Mathers/orkPhanePricrity [] Telephane? [] OB ~[EEH ClassStudent
; F atheiCellPhonePrionity [] CellPhone 1 55M - EE ClassTeacher
[ MotherCellPhormePrionty [ S0INMaiEmaild M GenerslGiade [ Family
[] FatherBeapertumberPri [] AlternateEmaild [ GereralSection - EE GradeBookGrade
[ ] totherB eeperNumberPri O EdINGE T 1 JudaicGrade - Parent
; IsEmergencyCardComplet, M JudsicSection 3 @ ReporCardGrade
[ schaalaining ear [ GetsMaiing [ Busha 3 [ Schadl
] ErteredBy [] MailingTitle [ HameDistrict B - staff
[] EnteredDate [ MaiingFirstham [] Locker
I o - [ Student
[ UpdatedBy 2| 1 ailin MailingTitle B Gaved Qusries
[] UpdatedDate 4 [ MaiingFirsthame b =] ClassCaunt
TR Salutationame 3 ] MaiingLasth ame ity ClassCounl
Smeucation 7] Address] ity ClassRosters
[ Employer ] Address? & magymailabels
[[] Businesshame [#] City dits mallnglabels .
[ BusinessFlace [¥] State s Sample_Class_List
[] BusinessTelephone ? Zip s Sample_Family_Labels
[ BusinessTelephoneE [7] County | 5ty Gample_Family_T able
ity staff_list
| Output | Expression Aliag Sort Type Sort Order Group By Criteria Or.. Or.. =)
I | [Student].[Zip] ‘ | Expression




4. You will need the student information, so double click the student table.

Query

Result  Help

DHe & & o A0 &R S e 8l

Step 1: Build Query [Mew) | Step 2: View Data ” Step 3: Prepare Lapout " Step 4: Preview Flesull|

Main

==y SOIN Tables
@ Agsighment
F Attendance
B Class
- EE ClassScheduls
- EE ClassStudent
- EE UlassTeacher
- EE Family
- FEF GradeBook Grads
- EER Parert
@ RepontCardGrade
EE School

B

&ty ClassCount

&ty ClassRosters

ity masymailabels

@ty Sample_Class_List
£ Sample_Famil_Labels
£ Sample_Famil_T able
S staftlist

— I 7 A
(1) Family {SDINGQ) J [ (1) Parent (SOINQB_...[X| Student (SDINQB_! | T
* [ ] ThirdFayParentld  » = ~
Familyld [] Loginid B Studentid T
ThirdPartyF amiyld [ Salutalion """ | soholode
Farnil, b [] Firsttame [ Academicyear
[] Parentld [[] MiddieMame [] ThirdFartyStudentid!
[ Studentid —— | Lasthlame [ ThirdPartyStudentld?
[] IsPrlmary_Palent [] Gender [] Laginld -
[ IsCustadian [] Address1 [] FirstMame
[] RelationT aStudent [] Address2 [] MiddlsMame
[] HomeT elephane [] City [] Lasthame
[] MaritalStatus [] State [] Hebrewt ame
[] FamilyPhysician ] Zp [] Gender
[] FamilyPhysicianLastM am e [ Caunty []ooe
[] FamilyPhysicianPhone [ Country [] DOBMM
[] FatherwarkPhanePriority [[] Telephonel [] DOEDD
[] Mother/orkPhonePricrity [] Telephaone? [ DOBYYY
[[] FatherCelPhonePriority [] CelPhone []55M
; MatherCellPhonePriority [] SOINMaiEmaild [] GeneralGrade
[] FatherBeeperumberPrio [] AlternateE mailld [] Generalsection )
[] MatheieeperiumberFi [ ForwardingE mailld 1 ludsicGrade o
Output | Expression Aliag Sort Type Sort Order Group By Criteria Or.. Or.. Or..
[Farmily].[F amilyDi.. Expression
[Parent] [Mailing E=pression
[m] Expression

Select Distinct Top 100 Percent [Family].[F amilyDisplayM ame], [Parent].[MailingT itle] From [Family] Inner Join [Parent] On [Parent].[Parent!d] = [Family].[Parent!d] Inner Join [Student] On [Student].[Studentld] =
[Family] [Studentld]

5. In the student table, select the students first and last name, address, city, state and
zipcode.
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<

>

Mair
[ TFamilHFysiciar [(<p [] Gender A
[] FamilyPhysicianL astM ame [ Courty []ooe )
; FamilyPhysicianPhone [ Country [] DOBMM
[ FatheiwarkPhanePriarity [] Telephone! [] DOBDD
[] tatherw ok PhonePriority [] Telephone2 [ DOB
[[] FatherCalPhanePriarity [ CalPhane []55M
; MatherCellPhonePriority [] SOINMaiEmaild [] GeneralGrade
[] FatherBeeperhumberPrio [] AlternateEmaild [] GeneralSection
[] MotherBeepeNumberri [ FonwardingE mailld [] JudsicGrads
[ 1sEmergencyCardCamplet [] Comments [] JudaicSection
[] Schoolloining'sar [ GetsMaiing [ Busho
] Erteredhy [] MaiingTitle PN omeDistrict u
[ ErteredDate [] MailingFirsth ame ] Lgker
O Updatedgy | Mailing 3 ] ingTitle
[] UpdatedDate [] LabelNare [] MakngFirsthame 0
[] SahutationMame Ol gl asth ame
[ Occupation [+ |
[] Emplayer [ 352
[[] BusinessM ame =
[] BusinessPlace ]
[] BusinessT elephone ]
[] BusinessTelephaneE x [ Chunty b
Output | Expression Alias Sort Type Sort Order Group By Criteria ar... ar... "~
[Student].Zip] Expression
[Parent] [Gender] Expression
[Parent]. [MailingTitle] Expression
[Parent] [MailingLastMa... Expression

= SOIN Tables

E Agsighment

- EH Attendance
- Class

- FE ClassScheduls

- EE ClassStudent

- EE UlassTeacher

- EE Family

- FEF GradeBook Grads
- EER Parert

- EEF ReportCardGrads
~EER School

EE staff
je=c|

= Saved Queries

ity ClassCount

2ty ClassRosters

At mazymailabels

At mailinglabels

Aty Sample_Class_List
&ty Sample_Family_Labels
&ty Sample_Family_T able
it staff_list

Select Distinct Top 100 Percent [Family].[FamilyDisplayM ame], [Student] [FirstMame], [Student].[LastM ame], [Student] [address1], [Student]. [City], [Student].[State], [Student].[Zip], [Parent] [Gender],
[Parent].[MailingTitle], [Parent]. [MailingLaztd ame] From [Family] Inner Join [Parent] On [Parent]. [Parentld] = [Family].[Parentld] Inner Join [Student] On [Student].[Studentld] = [Family] [Studentld]




6. Viewing the results will show many more records that you want.
OIN Query Builder (Maayanot 2007-2008)
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Step 1: Build Query [mailinglabets] | Step 2: View Data (460 records] | Step 3: Prepare Layout || Step 4 Preview Result

FamilyDisplagMame Firstlame LastMame Address] City State Zip Gender I alingTitle MailinglLa #
» Elisheva Ader 1290 Trafalgar 5t... | Teansck M 07666 F
Elisheva Adler 1290 Tratalgar St... | Teaneck MJ O7EER M Mr. Ben and Mrs. .. | Adler
Fiochelle Adler 18 Laurel &venue | Clifton M 07012 F
Rochelle Adler 18 Laurel Avenue | Clifton M o7z M Mr. Bruce and Mr... | Adler
Adler - Mr. and M. | Talya Adler 1116 Magnolis A... | Teaneck MJ 07EEE F
Adler - Mr. and M., | Talya Adler 1116 Magnoliz R... | Teaneck MJ O7EEE bd br. Gary and Mrs... | Adler
Adler - Mr. and M... | rifat Adler 1116 Magnolia B... | Teaneck MJ O7EER F
Adler - Mr. and M. | ritat Adler 1116 Magnolis A... | Teaneck MJ 07EEE M Mr. Gary and Mrs.. | Adler
Aghachi - Mr. an... | Shaona Aghachi 468 Tulane Court | Paramus MJ 07e52 F
Aghachi - Mr. an... | Sharona Aghachi 488 Tulane Court | Paramus MJ 0vEG2 M Mr. Mejat and Mr... | Aghachi
Alt - Mr.and Dr Allizon Al 200 Chadwick R Teaneck MJ 07666 F
Alt-Mroand Dr. .| Allison Al 200 Chadwick R... | Teaneck M 07EEE M Mr. Howard and ... | Alt
Alt-Mrand Dr. .. | Melissa Al 200 Chadwick R... | Teaneck HJ 07BEE F
Alt-Mroand Or. .. | Melissa Al 200 Chadwick R... | Teaneck M 07EEE ] tr. Howard and ... | Al
Andron Eliana Andran 133 Huguenot 4., | Englesood MJ 07E31 F
Andron Eliana Andran 133 Huguenot 4., | Englesood MJ 07e31 M Dr. Richard and ... | Andron
Anshacher Fiena Anshacher B0 Fort “Washin... | NewYork MY 10040 F
Anzbacher Rena Ansbacher BA0 Fort “washin... | Mew York MY 10040 [Z] Mr. Jozseph and ... | Ansbache
Apfel - Mr. and M... | Pamela Apfel 1664 Hanaver St.. | Teaneck MJ 07EEE F
Apfel - Mr. and M... | Pamela Apfel 1664 Hanover St... | Teaneck MJ O7EEE bd tdr. Ronng and M... | dplel
Applebaurn - Dr. ... | Kayla Applebaum 323 Daden Aven... | Teaneck MJ O7EER F
Applebaurn - Dr. Kayla Applebaurn 323 Dgden Aven .. | Teaneck MJ 07EEE M Dr. Eric and Dr. 5... | &pplebatt
Aruzgy -Mrand .. | Dapa Alugsy 139 Hillzide Awen... | Livingston M 07039 F
Arssy - Mr. and ... | Dalva Aussy 139 Hillzide Awven... | Livingston MJ 07033 M Mr. Lior and Mis. .. | Srussye
Aruzsy - Mr.and Sara Anussy 139 Hillside Awen... | Livingston MJ 07039 F =
o B " P N PP PR pe—— o [V . .

what's Next? --= Step 3: Adjust the layout For your result by clicking on Layout kab

The values selected for the query need to be filtered to eliminate the redundant records.

7. To filter or sort results, you must return to ‘Step 1:” Tab.



