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October 30, 2006
THA and Schools-On-I-Net are pleased to announce the debut of the THA Parent-Teacher Conference Scheduler module…an easier and more convenient way to organize and plan parent/teacher conference schedules.

Our integrated on-line system allows you to schedule conference times that are most convenient for you using the HAFTR website www.THA.org from your office or home. 

Using our website, you will be able to select teachers with whom your children are associated.  You can view your children’s teachers’ available time slots, and reserve an appointment on-line.  
The Parent Teacher Conference dates are: 
November 27, 2006 (A-L)







November 29, 2006 (M-Z)
The online scheduling is open to parents from November x through November y. 

Should you need to change or cancel a scheduled appointment you may do so on the website. However, once the open scheduling period has passed, please email your child’s 
teacher(s), to arrange another time that is mutually convenient.  
It is essential that every parent meet with his/her child's teacher(s) for the sake of better learning and communication. 

We are confident that you will find this process both quick and easy to use! 
For technical assistance please email info@soinmail.com or call 201-599-9454. 
Please ensure that your web browser allows popups for www.tha.org
Sincerely, 

Township Hebrew Academy 
Schools-On-I-Net

Here’s how: 
To Schedule a conference: 
Login into www.tha.org  with your login and password

1. Click on Conferences (on the left side menu)

2. Click Schedule Conferences 

3. Click Schedule Sessions
4. Scroll down to see all of your children and their teachers 

5. Select the teachers you would like to meet by clicking the circle in the Schedule Conference column and click on Add Sessions button.

If you selected teachers to schedule sessions, you will now see available time slots for your teachers 
6. Select your timeslot by clicking on the circle to the left of the time (this might take a second to register and display as green).  You will see the date and time displayed when holding the mouse over a timeslot radio button.  You can scroll to the right to see additional times, and scroll up and down to view additional days, if available.

7. When done scheduling your appointments, click on the SAVE button at the top of the page

You will be brought back to the main Parent Teacher Conference Scheduling page, where the scheduled sessions are now listed.

8. If you cannot make the conference, please select the “unable to attend” option and enter comments in the space provided.  

9. Click on the Save Unable to Attend button at the top of the page 

10.  You will receive an E-notification through SOIN mail confirming your conference information and a follow-up reminder a few days prior to the conference.
11.  Your conference will also appear in your personal calendar on “My calendar.” 
12.  You can schedule additional conferences by following steps 1-7 outlined above.
To Change an existing time: 

Click on Conferences (on the left side menu).  At the time slot to be changed, click on the Change Session link at the right side of the page.  Select a new time and click the Save button.
To View or Print your appointments:

1.  Click Conferences on the left hand side menu bar (to open the Conference module)

2.  Click Reports
3.  Select ALL conferences

4.  Click Submit
5.  A pop up window will open with a PDF file of your scheduled sessions. 

6.  Click the printer icon to print your parent teacher conference schedule
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