Broadcast Messages
The Broadcast Message module allows administrators to post important broadcast messages for important messages, such as emergency school closings and early dismissals.  To access the Broadcast Messages page, click on the Broadcast Messages item from the left-side dropdown menu.  To post a new message, click on the 'New' button.  
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The Broadcast Messages page opens.  Select the message details from the list, choose the priority from the priority dropdown menu.  Then, enter a title for the message.
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Next, enter the body of the message in the description field and select and image (optional).
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Then select the dates and times from the dropdown menu
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Click on Save.  Then the message appears on the school homepage.
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