How to assign a Grade book Profile to all teachers of a division

Purpose: To set a default profile to all teachers within a division.

Step 1: Login as a SOIN administrator. Proxy login as a teacher within the

division.

Step 2: Go to the Grade book of the teacher.

Step 3: Select a class of the teacher as shown in the image and click on

Modify Profile link.
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How to assign a Grade book Profile to all teachers of a division

On the Modify Profile page click on Grading Scale.

Grade Book Profile Modify Grade Book Profile  Grading Scales

Grade Book

. [
Class:  Reading 5-333 - Marking Period: 1 2% %

Back| Reset | save|

2009-2010

Help

Grade Book Profile for Class Reading 5-333 (MP: 3)

Class Options:

Grading Method: * ?  Marks based Weighted Average - Final Grading Scake: * # Letter Plus

-

Hote: For Tests and Project Reports to show up in the Test Calendar, the calegory codes must be TS and PR respectively.
Category Options:

(Max 50 chars) (Max 2 chars) (Humbers, 2 decimalk)

On the Grading Scale Screen either add a new scale or modify an existing scale to
define a scale that you would like to assign to the sample(selected) teacher’s profile.

( {€ Grade Book - Grading Scale Setup - Welcome to Township Academy - Windows Internet Explorer

— — =

Grade Book - Grading Scale Setup Grade Book Profile Help

Mr. Green's Grading Scales

Grading Scale: m Letters) Edit InUse Grading Scale: Edit Delete
Description:  Letter Plus Description:  Letter

Grade Description  Minimum Score % Grade Image Grade Description  Minimum Score % Grade Image

F Failed 0 F F 0

D- D- 60 D D 60

Add Hew

# Category NHame * 7 Category Code * 7 Weight * ? Grading Scale * 7  Drop Lowest * 7 Action




How to assign a Grade book Profile to all teachers of a division

On the Add New Profile screen, let’s add a sample scale called New Scale.

qqqqq

Grade Book - Add Grading Scale Grade Book Profile Help

_Back| Reset | 5; Name of New Scale

Add Grading Scale

Title: * 2

i E D L
(Max 50 chars) Grade Display: * 2 Show both Letter and Number Grades

Description: ? New Scale to be applied to all LS teachers o
(Max 250 chars) =

Grade * ? Description (Optional) ? Minimum Score % * ? . 2
(Max 3 chars)  (Max 250 chars) (Numbers, upto 2 decira)  2ae Image (Optional) 2
F Fail 0 — -
D Unsatisfactory 63| v

Enter the grade values

Enter the Title of the scale, Description if any. For example if your grades are as follows:
Grade Description Minimum Score

F Fail 0

D Unsatisfactory 65
C Fair 75
B Good 81
A Excellent 91

Start with the lowest grade value, which in the above example is F. Enter grade F,
description and minimum score as 0.

The above grades are interpreted as

F having the range of 0-64.

D having the range of 65-74

C having the range of 75-80

B having the range of 81-90

A having the range of 91 and above.

Click on Save to save the scale.



How to assign a Grade book Profile to all teachers of a division

Click on BACK and you will come to the Grade book Profile page.



How to assign a Grade book Profile to all teachers of a division

Click On the Edit Button of the class you would like to apply the New Grade to. If the
scale is to be applied to all the classes of the teacher, click on Edit at the first class and
apply the new grading scale to the class, right from the top - that is assigning it to the
Final Grade Calculations, and each of the categories. This is the time, you will set the
correct categories, delete the ones that are not required. Add new ones, make sure the
total weight is 100% and apply the newly created Grading Scale to the categories that
should get that scale. Each of the categories can have a different grading scale. If
is not necessary that all Categories have the same Grading Scale. Scroll down and
check all the parameters, check off the classes of this teacher and click on Save.

—— =

{& Grade Book Profile Modify - Welcome to Township Academy - Windows Internet Explorer

Grade Book Profile Modify Grade Book Profile ~ Grading Scales Grade Book  Help
Class:  Reading 5-322 - Marking Period: 1 2 3  2009-2010
Apply new grading scale to

Back| Reset| Save|  Fipal Grading scale as well as to all

Grade Book Profile for Class Reading 5-333 (MP: 3) ;?;ngtr:;i such as Homework, .

Class Options:

Grading Method: * 2 Marks based Weighted Average ~ Final Grading Scale: * ?

Note: For Tests and Project Reports to show up in the Test Calendar, the category codes must be TS and PR respe

Category Options: Add New
# Category Name * ? Category Code * 2 Weight * 2 Grading Scale *?  Drop Lowest * 2 Action
(Max 50 chars) (Max 3 chars) (Wurmbers, 2 decimals)
1 Homework HW 40 % - Delete
2 Project PR 20 % Letter Plus = 0 - Delete
3 Test TS 0 % Please select 1~ Delete
Letter Plus
4  Quiz QZ 135 % 0~ Delete
& Journal JRN 5 % 0 - Delete
Weight Equaly [ 100% Add New




How to assign a Grade book Profile to all teachers of a division

Scroll down to apply the new scale to other classes of the teacher. The Duplication
(Copy) Mode is very important. The Update mode means, the system will update
the weight and grading scale of matching categories only. In Replace mode,

all the existing categories of the target class will be deleted and the categories
of the source class will be created for the target class. If the target class has
assignments associated with any of the categories, the Update and Replace will
fail in those cases. No change will be made to the categories of a target class that
has assignments.

In new installations of SOIN, use the Replace option.

Check off the classes to which the new scale is to be applied and Save it.

@ Grade Boak Profile Modify - Welcome to Township Academy - Windows Internet Explorer

Copy Options: Copy Profile to Other Teachers  View Saved Profile Process Log Details

Duplication Mode: 2 @ ypdate ) Replace Class Options 2 Category Options ? Display Options ?

Copy Grade Book Profile to my other classes/marking periods: ? Check All | Clear All
Class Marking Period Class Marking Period
Club 5-333 1 2 03 English 101 1

Hebrew 5-333 1 9 Spanish 5-333

Check off the other classes to which
the new scale is to be applied

Back‘ Resat | Save ‘




How to assign a Grade book Profile to all teachers of a division

To copy this scale to all the other teachers in the division, click on the link
in Blue called Copy Profile to Other Teachers located in the Copy
Options block as shown below:

Copy Options: < Copy Profile to Other Teachers }'.ﬂew Saved Profile Process Log Details

Duplication Mode: 2 @ update ' Replaca Class Options ? Category Options ? Display Options ?

Copy Grade Book Profile to my other classes/marking periods: ? Check All | Clear All
Class Marking Period Class Marking Period

Club 5-333 0 1 2 M3 English 101 1

Hebrew 5-333 1 2 3 Spanish 5-333 1 2 3

Back| Reset | Save|

Click on the Copy Profile To Other Teachers link. On this page, it
shows the scale you have defined for the selected teacher.
Select the School (division) from the School drop down .

[ Y} NN N N N N NhhhhhhNSNh}hNhh—————————
Teacher: Abed, Rabbi Lawrence Class: English 101 MP: 1
Grading Scales:  Effort, Letter, Letter Plus (In Use), Pass/Failed I These are the details of the new Grading Scale. I
Class Options:
Grading Method: Marks based Weighted Average Final Grading Scale: Letter Plus
Category Options:
Category Category Code Weight Grading scale
Homework HW 25% Letter Plus
Project PR 25% Letter Plus
Test T8 25% Letter Plus
Quiz Qz 25% Letter Plus
100%
Display Options:
R Calculate and Show Final Grade and
Show Category Percentage: Yes School Drop down averages: Yes
Category Rounding: 2 Final Grade Rounding: 2
School: Lower Division v
[ Cancel l Show Class Profile/Category ]
...
Check All | Clear All
Teacher Teacher Teacher
Abadie, Dr.Joel [[]  Abed, Rabbilawrence / [Z] Albin, Dr.Benjamin ]
Angelou, Ms_Joshua [C Brown, Mrs.Marsha \Teacher list [Z1 Brown, Mrs.Naomi ]

Dane €D Intemet | Protected Mode: On v ®15% v



How to assign a Grade book Profile to all teachers of a division

It will show all the teachers in the selected division. Check All to
select all teachers or any number of teachers whom you would
like to apply the grading scale to and click on Show Class Profile
Category Button. This will take you to the detail page where you
can see the Grading Scale that you are about to apply to selected
teachers on the Grade Book Profile Duplication screen.

Category Options:

Category Categoty Code Weight Grading scale

Homework HW 25% Letter Plus

Project PR 25% Letter Plus

Test TS5 25% Letter Plus

Quiz Qz 25% Letter Plus

100%
Display Options:

Show Category Percentage: Yes m:l;;e:and Show Final Grade and Yes

Category Rounding: 2 Final Grade Rounding: 2

School: Lower Division  +
MNotes:
» AV[A%] NATA*] In teacher class lists indicates Assignmens it Marking period.

I A In teacher ciass lists ncicates class Is not assignedThe Red Indicators indicate that the teacher has assignments for that class, or the
¥ In Teacher Grading scale Ist grading scale with (n Usf ¢lags is not assigned for the marking period and therefore, the New Grading Scale can
¥ Classes shared by more fhan one feacher il be Conin ot he applied to that class. Please see notes for explanation.

ass Lis

Abadie, Dr. Joal Effort, Letta or Plus(In Usa),Pass/Failad Abed, Rabbi Lawrence Effort, Letter, Lettar Plus(In Usa),Pass/Failed

IChumash 5-333 WP1JA*]  |Dinim 5-333 w1 [ Club 5-333 wp1 [ Hebrew 5-333 WP1TAY
Hebrew 5-333 WP1[A*]  |Kriah 5-333 NP1 A[AY] lewish History 5-333 NP1 A%

Lashon 5-333 wp1 O [Library5-333 wp1 0

Miscellaneous 5-333 w1 [ Mishna 5-333 MP1 A%

MNach 5-333 wp [ Mavi 5-333 MP1IA7

Prophets 5-333 wp1 1 [Rashi5-233 we1 B

ne € Intemet | Protected Mode: On

fg v H0% -




How to assign a Grade book Profile to all teachers of a division

Click on Check All to select teachers and their classes to which the selected
Grading Scale should be applied and click on Save. The system creates

a file with the selected teachers and submits it for processing in the
background so that the selected profile can be applied to all the selected
teachers . The background job is invoked every 15 minutes. So it will take
time some time before the entire process is completed. To check the status of

this process, please click on the View Saved Profile Log Details Link.

1@ Schools-On-I-Net Grade Book Profile Duplication Page - Welcome to Township Academy - Windows Internet Explorer ol 5

|g, http://tha soinkl2.com/code/Gradebook/GradeBookProfileDuplicate.asp

View Saved Profile Process Log Details Grade Book Profile Duplicate Close

Grade book Profile duplication/copying values are saved for processing successfully.
It will take time to process. You can view the status or details of your Process by clicking on above link "View Saved Profile Process Log Details” .

To continue copying please repeat the steps by closing this window/page and selecting next source Class/MP from "Grade Book Profile Modify" page and clicking "Copy
Profile to Other Teachers" link on the same page to select target Classes.

Close

The View Saved Profile Details link shows the status of the job as shown
below. While the job is processing the file, the status shows as Pending. Once it
is completed, the status changes to Completed.

\g, http://tha.soinkl2.com/code/Gradebook/GradeBookProfileDuplicatel ogDetails.asp | |

Grade Book Profile Process Status Close
R e status shouldchangeto |
Process Codes: Al Pending In Progress comCompleted to indicate that the
profile is applied to selected
teachers
Grade Book Profile Process List:
Note: } Click on Status to view detail log of completed process. "
Process# Created By Created On Source Staff Source Class Status Started On Finished On Process Comment
1 Green Mr,, Aaron Aug 17, 2010 6:05 AM Abed Rabbi, Lawrence English 101 Pending
2 Green M., Aaron Aug 17, 2010 6:02 AM Abed Rabbi, Lawrence English 101 Pending

This completes the process of applying a profile to multiple
teachers.



